 Route Presbytery
Coordinator of Youth & Young Adult Ministry
Job Description

Title:


Coordinator of Youth & Young Adult Ministry
Employed by:

Route Presbytery
Responsible to:
The Presbytery through Line Manager (tbc)
Workplace:

TBC
Work Area:

Route Presbytery, and surrounding areas as required
Hours:


10 hours per week (average in 4 week period, hours may be flexible by agreement) 
Salary:
PCI recommended salary scale Band B (£28,707 - 33,691 per annum pro rata) point dependent on qualifications and experience, with annual review
Aims:

To support the Presbytery in achieving:
1. An effective communication network for youth ministry in the presbytery.

2. The development of a relational network of young adults in the area.

3. A programme for the development of young leaders in the presbytery.
4. Joint youth ministry programme(s) between churches in the presbytery. 
Duties & Responsibilities:
1. Set up and manage effective communication networks for youth and young adult ministry in the presbytery.
2. Coordinate and facilitate regular events for young adults in Route Presbytery for worship, fellowship and training.
3. Coordinate and facilitate a programme to develop young leaders in the presbytery.

4. Support a team of young adults who will coordinate and run a programme of joint youth events for young people in the presbytery. 
This is not an exhaustive list of duties but additional duties may be required under the direction of the line manager.
Personnel Specification

Essential criteria 
1. Demonstrate an active personal Christian faith and a commitment to working within the aims and ethos of the Presbyterian Church in Ireland, Route Presbytery and its constituent congregations. 
(The essential nature of this post requires that the successful candidate be a Christian as provided for under excepted occupations in the Fair Employment Treatment (NI) Order 1998.)

2. A minimum of 3 years’ experience of regular leadership with young adults or young people in a local church setting in any capacity.
3. Evidence of ability to be well organised and work independently to achieve agreed goals.

4. Experience of effectively leading and supporting a team of volunteers. 
5. Evidence of ability to establish and maintain good relationships with young people, young adults, leaders and ministers.
6. Ability to demonstrate an understanding of what is necessary for communication, administrative systems and safeguarding in effective youth ministry in a Presbyterian context.
7. Willingness to work flexible and unsocial hours. 
8. Valid driving licence and access to a car.

Desirable criteria

1. A third level qualification 

2. A minimum of 1 year full-time (or equivalent part-time) experience of working with young people in any professional or ministry setting.

3. Experience of developing strategy or programmes in a ministry situation.
4. Experience of managing volunteers.
5. Ability to demonstrate an understanding of the dynamics of young leaders in the local church. 

6. Experience of running events in a church or Christian ministry setting.
Terms and Conditions of Employment

Term of Contract:


12 months, subject to a probation period of 6 months, with a possible extension on review of the project.
Hours of work:

The hours of work are normally 10 hours per week, Monday to Sunday, as agreed. Appropriate paid or unpaid rest breaks will be given depending on the length of the working day. Flexible hours will be required, including evenings and weekends as necessitated by the needs of the project. Working hours may be agreed flexibly with the Line Manager according the needs of the project and hours can be averaged over a four-week period. Additional paid hours may be possible by mutual agreement if necessary.

Sickness/absence:

You will be paid your full basic salary as sick pay (including SSP) if you are off work, up to a maximum of 4 weeks in any year, after which you will be entitled to receive Statutory Sick Pay (SSP) if you meet the qualifying conditions.
Pension:

If you meet the criteria, you would be eligible to be auto-enrolled into a pension scheme, for which the presbytery will pay a 3% pension contribution. 
Expenses:

Car / travelling expense of 55p per mile up to a maximum of £100 in any month will be paid by the presbytery.  Approved expenses incurred in the course of employment will be reimbursed by the presbytery on approval in advance by the line manager.

Holidays:

Pro rata equivalent of 20 days paid holiday per annum plus 11 statutory days
Work related study or training:

Consideration of appropriate training may be given through application to the line manager
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